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DI VISION OF | NDI AN HEALTH Cl RCULAR NO. 65-5,

ROUTI NG OF COMM SSI ONED OFFI CER EFFI Cl ENCY REPORTS

Seci
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1. Pur pose .To, establ i sh procedures and assignnent of responsibilities for
the routing of Comm ssioned Oficer Efficiency Reports.

2. PQLICY, To.inprove the routing of Com osioned Officer Efficiency Report6
and to ensure -review by |ike categorical specialty, each Headquarter6
Category (ProgramBranch (or Office) will be regmsible for' receipt
and processing,w thin Division Headquarter6 the Conm ssioned O fider
Efficiency Reports -for the personnel of their category.

3. ASSIGNMENTS.  Follcwing are the specific assignments of responsibility
at Headquarters for the designated categories of Conm ssioned O ficers:

Responsi bl e Area and

Headquarters Office Service Unit Personnel

Nursing Services Branch Nurses (excl usi ve of Nurse Anest heti sts)

Dental Branch Dentists

Pharmacy Branch Phar naci st's

Medi cal Social Services Branch Health Services Officers (Medical
Social Wrkere)

Heal th Education Branch Health Services Officers (Health
Educat or s)

Contract Medical Care Officer Contract Medical Care Oficers

Heal th Records Branch Health Services Officers (Health Records
Li brari ans)
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Hospital Services Cficer

Training Branch

Ofice of Environmental Health

Ofice of Program Planning and
Eval uation

Professional  Assignnent and
Training Branch

Nutrition and Dietetics Branch
Ofice of the Division Chief

Responsi bl e
Headquarters Ofice

Chief of Ofice.
Headquarters Branch Chiefs

Ofice of the Division Chief
PROCEDURES.

Heal th Services Officers
(Hospital  Admnistrators)

Director of Training
Training Oficers

Sanitarians and Engineers (exclusive
of Director of Training and Training
Gficers in these categories)

Program Planning Oficers

Physi ci ans .

Nirse Anesthetists
Medi cal 1@9hndc?ists _
Occupati ona Ther api sts
Physi cal Ther api sts

Nutritionists and Dietitians

Indian Health Area Directors

Deputy Indian Health Area Directors
Assistant Indian Health Area Directors
Area Executive Officers

Headquarters  Personnel

Branch Chiefs

Assi stant Branch Chiefs and ot her
Headquarters branch personnel

Chief of Ofices

A All Commissioned Officer Efficiency Re?orts (except special confidential

gronntion reports) prepared and initia
to the Division Chief Attention: Chief

y categorical specialty
Pr of essi onal

reports to the responsible Branch

Section 3 above.

Assignnent and Traini n? who will

ed by the Area will be submtted

_ in turn distribute the
or Ofice) Chief as indiciated in

Reports prepared in Headquarters will be submtted directly to the
responsible Branch (or COfice) as indicated in Section 3 above.
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B. The Branch (or Office) will log in the Conm ssioned Oficer
Efficiency Reports and will be-responsible for the receipt in
I-Ieadqularters of all required reports for personnel in categorical
special ty.

c. The Branch (or Ofice) Chief will note coments on page 4 under
"Space for Comments bﬁ’. Additional Officers Review ng Reports" and
will signor initial his nane after his coments.

D. The Branch (or Ofice) will route the Comm ssioned Officer Efficiency
Reports to either the Ofice Chief or Office of Division Chief as
apErowiate. |f the Report is routed to the Office Chief, he wll
make his conments under the Branch Chiefs' or sign or initial his

nanme and forward the Commissioned Officers Efficrency Report to

the Office of Division Chief.

E. The Office of Division Chief wll add appropriate coments and
sign the Comm ssioned Officer Efficiency Report.

F.  Comm ssioned Officer Efficiency Reports will be returned to the
responsi bl e Headquarters Branch (or Office) for preparation of
appropriate transmttal nemorandum for forwarding to the Chief,
Prof essional Assignnent and Training.

G The Chief, Professional Assignnent and Training will prepare the
Becessar _clgveu ng menmoranda and forward the Reports to the
ureau Chief.

5. SPECIAL REPCRTS. The above procedure does not affect the special
confidential promotion reports which will be submtted directly by the
Area (Service Unit) to the Ofice of Personnel.

Carruth J EWagn r, M. D.

Assistant Surgeon General

Chief, Division of Indian Health



